Lai pieSkirtu darbiniekam Microsoft Teams
lietotaja pieeju, nepiecieSams:
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Email, phone, or Skype

No account? Create one!
Can't access your account?

Sign-in options
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2. Jaievada izsniegtd administratora konta registréSands informacija un
jaspiez poga Next
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B® Microsoft
Signin

admin@demopamaciba.onmicrosoft.com

No account? Create one!
Can't access your account?

Sign-in options

Terms of use  Privacy 8 cookies

3. Jaievada izsniegtd parole un jaspiez poga Sign in

3 sign in to your account X \ -+
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B Microsoft
< admin@demopamaciba.onmicrosoft.com
Enter password

Forgot my password

Terms of use  Privacy & cookies




4. Janomaina izsniegtd parole uz jaunu un jaspiez poga Sign in

3 sign in to your account X l - = O X
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B® Microsoft
admin@demopamaciba.onmicrosoft.com

Update your password
You need to update your password because this is
the first time you are signing in, or because your

password has expired.

Terms of use  Privacy & cookies

5. Jaapstiprina funkcionalitate, ka lietotdjs paliek registréjies sistéma,
spiezot pogu Yes

3 Signintoyouraccount X | 4+ = m} X
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B Microsoft
admin@demopamaciba.onmicrosoft.com
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Bl Don't show this again

Terms of use  Privacy & cookies




6. Jaatver administratora panelis
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Office 365 o & 7 @

Vai &1 ir pavisam jauna Office 365 licence?

¢ su Office 365 sakumlapa. Sobrid 13 ir saméra tukéa. Noklikékiniet uz Pieskirt
produktus, lai savam lietotaja kontam un citiem lietotsjiem jOsu organizacija pieskirtu
produkta licenci. PEc tam Seit bas redzamas visas jisu listojumprogrammas.

Pieskirt produktus

Vai joprojam neredzat nevienu lietojumprogrammu?

Ja tikko esat iegadajies Office 365 abonementu vai ja jOsu IT administrators ir tikko jums t3du piedl

paiet vél dazas mindtes, pirms visas Jdsu lietojumprogrammas bs pieejamas. LOdzu, atsvaidziniet 3o lapu
pé&c 10 mindtém.

Labdien! Instalét Office ~

O @ H | ®&| -

Pievienojump
rogrammas

Atbilstiba Drosiba Administr.

programmas

Microsoft 365 admin center

= Demo Pamaciba £ Mekit listotajus, grupas, iestatjumus va - Pievienot kartiti D Tuméais refims # Jaunumi @D Jaunais administraanas centrs
@ Sakums g A z A
I o, Pabeidziet Microsoft Teams Commercial
L u, . [T g e .
A vetowsi v e, Cloud (lietotaju iniciéta versija)
"o . —
A Grupas ~ X | lestatisanu
= fEE 1 Saciet ar sava doména iestatisanu
orkini ~
1 Palidz&sim jums iestatit profesionaldku doména nosaukumu e-pasta adresém un timekla
7 Pielsgot navigicilu vietnei. Vislabak to izdarit péc iespéjes atrak, lai velak izvairitos no atkartotam darbibam,
pieméram, e-pasta adrefu mainas.
- Raditvisus
Essentials
Lietotaju parvaldiba B Apmaciba un cejveZi
Lietotaju parvaldiba 2 i s
b Microsoft 365 apmadba un video

Bisvizno, redigit un napemt listotiju kontus un stisststit parsles
Af Pialagotas iestatiéanas noradas
& meisues saum ceganizics premero isstatianss c

E. lietotgju apmadba
17 Usminiet k8 Hetor Offis 365 un OFfice programas
=l
Pievienot lietotaju Rbdigét lietotgju v




8. Jaaizpilda jaunad lietotdja dati, tie jaapstiprina spiezot pogu Talak

Add a user

Pamati

Produktu licences

Papildu ieststjumi

Pabeigt

Pamatinformacijas iestatiSana
Lai saktu darbu, aizpildiet pamatinformaciju par personu, kuru pievienojat ka lietotaju,

Vards Uzvards

‘ Ianis ‘ ‘ B&rzing ‘

Paradamais vards *

‘ Janis BErzin ‘

Listotsjvards *

‘ janis.berzins ‘@‘ demopamaciba.onmicrosoft.com ~ ‘

Paroles iestatijumi
(®) Automatiski genergt paroli

() Laut man izveidot paroli

[ ikt gim lietotajam nakamsjs pierakstitanas reize mainit paroli

["] pabeidzot nositit parofi pz e-pastu

9. Logd "Produktu licencu pieskirSana” ir japdrbauda vai ir atziméta
Lietotdja licence. Péc tam jaspiez poga Taldk

Add a user

@ ramati

Produktu licences

Papildu iestatjumi

Pabeigt

Produktu licenéu pieskirsana
Pietkiriet Zim lietotajam nepieciesamas licences,

Atlasit vietu *

Licences (1) *

(®) Pieskirt lietotajam produktz licenci
B wicrosoft Teams Commercial Cloud (lietotaju iniciéta versija)
Pieejamas 1000 no 1000 licencém
") lzveidot lietotaju bez produkta licences (nav ieteicams)

Litotajam, iesp&jams, bis ierobeota piekjuve pakalpojumam Office 365 vai
nebiis piekjuves lidz bridim, kad piedyirsit kidu produkta licand,

Programmas (12) ~




10.Logad "Papildu iestatijumu” nav nepiecieSams neko mainit. Jaspiez
poga Talak

Add a user
@ Famat Papildu iestatijumi
@ Produktu licences Varat izvélgties, kidu lomu pieSkirt Sim lietotajam, un aizpildit profila papildinformacijus.
Papildu iestatijumi
Lomas (Listotsjs: nav administréfanas piekjuves) v
Pabeigt
Profila informacija v

11. Japarbauda vai informacija par lietotdju ir pareiza, ta jaapstiprina un
aspiez poga Pabeigt pievienosanu

—

Add a user X
Q@ romat Review and finish
@ Produktu licences
| Pieskirtie iestatjumi
Parskatiet visu & lietotja informaciju un iestatijumus, pirms pabeidzat ta pievienoianu.
@ rapildu estatijumi
| Paradamais un listotajvards
Pabeigt Janis Bérzind
Janis berzins@demopamaciba.onmicrasoft.com
Redigét
Parole

Tips: Automatiski generéta
Redigét

Produktu licences

Location: Latvija

Licenses: Microsoft Teams Commercial Cloud (lietotaju iniciéta versija)
Apps: Yammer Enterprise, Balta tafele (1, plans), Sway, vél

Redigét

Lomas (nokluséjums)
Lietotijs {nav administreSanas centra piekjuves)
Redigét

Pabeigt pievienosanu




12. Nokopéjiet informaciju par jauno lietotdju un nosatiet lietojam ta
vardu un paroli. Aizveriet logu spiezot pogu Aizvért

Add a user x
@ Famat @ Janis Bérzins added to active users
@ Produktu licences We sent an email to you with sign-in credentials for Janis Bérzips.
@ Papildu iestatjumi Lietotsja dati
| Paradamals vards: Janis Berzin
@ rPebeigt Lietotgjvards: janis.berzir iba.onmicrosoft.com

vl QD

Licenses assigned
Microsoft Teams Commercial Cloud (lietotsju iniciéta versija)

Vai saglabit Zos lietotaja iestatijumus ka veidni?
Listotdju veidnes sniedz fesp&ju turpmak 3tri pievienot ldzigus lietotgjus,

saglabgjot koplietojamu iestatjumu kopu, pieméram, domeénu, paroli, predukty
licences un lomas. Parskatit 3is lietotaja veidnes iestatijumus

Piedkiriet nosaukumu savai veidnei *

| Piemérs: Pilnas slodzes vecaiais inZenieris, Riga ‘

Pievienojiet aprakstu (ieteicams)

| Piemérs: Veidne pilna laika vecakajiem inZenieriem Rigas biroja ‘

| e |

—




Ka lietotajs pieklist Microsoft Teams?

1. Jadodas uz teams.microsoft.com. Jaievada jaunais lietotdja vards un
jaspiez poga Next
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B® Microsoft
Sign in

@ e mopamaciba.cnmicrosoft.com

No account? Create one!

Can't access your account?

Sign-in options

Termsofuse  Privacy & cookies -+ -

2. Jaievada sanemtd parole un jaspiez poga Sign in

m B3 signin to your account X \ e = D =

& > O @ () | https://login.microsoftonline.com/common/oauth2,

Learn more

B Microsoft
< @EEDC demopamaciba.onmicrosoft.com
Enter password

Forgot my password

Terms of use _ Privacy & cookies -




3. Ja tiek prasita papildus drosibas informdcija, to aptriniet un spiediet
pogu Next

m B3 Ssignin to your account X ‘ + i o

&« - O m £ httpsy//login.microsoftonline.com/commony/iogin r = 7 ©

B2 Microsoft

com

More information required

Your organization needs more information to keep
your account secure

Skip for now (14 days until this is required)

Use a different account

Termsofuse  Privacy & cookies -+

4. Lai aizsargdtu savu kontu, izvélieties papildus autentifikaciju.
Pieméram, izmantojot mobilo telefonu papildus drosibai. Péc
informacijas ievadiSanas un apstiprindsanas, spiediet pogu Next

RSl T Additional security verif X ‘Jr v - =
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Additional security verification

©2020 Microsoft  Legal | Privacy




5. lzvélieties vai lietot Teams caur parliku vai lejupieladéjot aplikaciju,
izvéli apstipriniet ar attiecigo pogu

- Wi General (Latnet dev teal I+ v
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https://teams.microsoft.com/_#/conversations/General7threadld =19:f9da85fd3b9044c3846eb2207c1d5b27 @thread.tacv2 &ictx=channel
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Microsoft Teams

Download the Teams desktop app
and stay better connected.

Get the Windows app

Use the web app instead

Legal Privacy and Cookies @ 2020 Microsoft

6. Microsoft Teams ir uzstadits un gatavs darboties parlika vai datord

- s Chat | Microsoft Teams I+ ~
* = L.

“~ — O {n & | https;//teams.microsoft.com/_#/conversations/newchat?ctx=chat

Enjoy the team and the teamwork!

Create 2 collaborative workspace for you and your coworkers. Chat, meet, share files,
and use your Office 2pps to get stuff done in cne place.

By using Teams, you agree to the terms and conditions.




